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DQe I~p - TV do - H,nh phue

D&kL&k,ngay or; thang 6 ndm 2018

Kinh giri: - Cac sa, ban, nganh;
- UBND cac huyen, thi xa, thanh pho.

Tlnrc hien Thong bao s6 408/TB-VTLTNN ngay 02/5/2018 cua Cue
Van thir va LUll trff nha mroc vS kSt qua kiSm tra thuc hien cac quy dinh cua
phap Iuat vS van thu, ltru trft cua UBND tinh Bik Lak;

UBND tinh yeu c~u Thu tnrong cac sa, ban, nganh va Chu tich UBND
cac huyen, thi xa, thanh ph6 thuc hien met s6 nQi dung nhir sau:

1.Cac sO-,ban, nganh va UBND cac huy~n, th] xii, thanh phB
a) QUID triet thuc hien nghiem tuc Chi thi s6 20ICT-UBND ngay

21112/2017 cua UBND tinh vS tang cirong cong tac van thir, lUll tm tren dia ban
tinh; tuyen truySn, ph6 biSn cac quy dinh cua phap lu~t, van ban huang d~n
nghi~p V\lvS cong tac van thu, lUll tru t6i toan thS can bQ, cong chuc, vien chuc
nh5.m nang cao vai tro, t~m quan trQng cua cong tac van thu, lUlltru.

b) TiSp t\lC hoan thi~n, sua d6i ho~c ban hanh m6i cac van ban chi d~o,
huang d~n cong tac van thu, lUll tru (Quy chS cong tac van thu, lUll tru; Danh
m\lc h6 sO',cong vi~c h~ng nam; Bang thai h~n bao quan tai li~u... ) cho phil hQ'P
v6i quy dinh m6i cua Nha nu6c va t6 chuc thgc hi~n.

c) sip xSp, b6 tri cong chuc, vien chuc trong t6ng s6 bien chS duQ'c giao
dS lam cong tac van thu, lUll tru cua cO' quan thea quy dinh cua phap lu~t
hi~n hanh. ThuOng xuyen cu cong chuc, vien chuc lam van thu, lUll tru di dao
t~o, tham gia cac lOp b6i du5ng vS nghi~p V\l van thu, lUll tm; giai quySt kip
thai chS dQph\l c~p cho cong chuc, vien chuc lam cong tac lUll tru cO'quan.

d) B6 tri du}di~n tich kho dS thu th~p tai li~u tu cac phong, ban chuyen
mon va quan tam trang thiSt bi c~n thiSt cho cong tac van thu, lUll tru, bao quan
an toan t:li li~.lJ)Ull tm thea quy dinh t~i Khoan 3, M\lc III Thong tu s6
09/2007 ITT -BNV· ngay 26/11/2007 cua BQ NQi V\l huang d~n vS kho lUll tru
chuyen dVng.

d) Tang cUOngling d\lng cong ngh~ thong tin trong cong tac van thu, luu
tru; tiSp t\lCxay dgng cO'sa du li~u tai li~u lUll tm da xu ly nghi~p V\l,ph\lc V\l
khai thac su d\lng tai li~u.

e) Khi cac cO'quan, t6 chuc kY hQ'Pd6ng thue dan vi thgc hi~n dich V\l
chinh ly h6 sO',tai li~u c~ lUlly mQt s6 nQi dung sau:

- Nghien cUu ky h6 sO'nang 19c, chQn cac dan vi co du nang 19c cung c§.p
dich V\lluu trfr (chinh ly, s6 hoa ...). TruOng hQ'PcAn thiSt co van ban dS nghi SO'



NQi vu tham dinh nang luc chuyen mon cua cac t6 chirc, ca nhan cung c~p dich
vu Iiru trtr.

- Khi tiSn arm nghiem thu thanh ly hop d6ng, cac co quan, t6 chirc yeu
cfiu dan vi cung ~p dich vu hru tm cung c~p dfiy du h6 sa kern thea bao g6m:
Hop d6ng cung c"p dich vu hru trtr; ban lich sir dan vi hinh thanh phong va lich
sir phong; ban hu g dftn phan loai, l~p h6 sa; ban huang dfin xac dinh gia tri tai
lieu; muc luc h6 s vinh viSn; muc luc h6 sa co thai han bao quan; danh muc tai
li~u hSt gia tri cua phong hoac khBi tai lieu chinh Iy (kern thea ban thuyet minh).
Truong hop cfin t iSt cac co quan, t6 chirc co van ban moi Sa NQi Vl) cung tham
gia trong qua tri nghi~m thu.

Thuang xu en kiSm tra, giam sat dBi v6i ho~t dQng dich v\lluu tru t~i cac
ca quan, t6 chuc ren dia ban tinh xu ly thea th~m quySn ho~c dS nghi ca quan
co th~m quySn xu ly cac truang hqp vi ph~m cac quy dinh trong ho~t dQng dich
V\l hiu tm thea q y dinh cua phap lu~t; bao cao UBND tinh kSt qua kiSm tra
theo quy dinh.

PhBi hgp vti cac ca quan, t6 chilc th~m dinh h6 sa nang Ivc khi kY hgp
d6ng; tham gia n~i~m thu !<Stqua thvc hi~n hqp d6ng cua cac don vi cung c~p
dich v\lluu tru kht co yeu cau. . ,

Chu tri, ph i hgp v6i Sa Tai chinh xay dvng va to chilc thvc hi~n Ke
ho?ch chinh ly tai li~u t6n dQng, tich d6ng tren dia ban tinh; h~ng nam, bao cao
UBND tinh kSt q a thvc hi~n.

3. Giao S{r iii chinh
Tham muu ND tinh b6 tri kinh phi ho~t dQng van thu, luu tm thea cac

quy dinh ~~iDiSu p9 Lu~t Luu tru.? ,
P~oi hgp v1i Sa ~Qi V\lx§.ydvng va to chuc thvc hi~n Ke ho~ch chinh ly

tai li~u ton dQng, trch dong tren dia ban tinh.
Nh~n dUQ'clCong van nay yeu cfiu ,Thu truang ca~ sa, ban, nganh va

Chli tich UBND c c huy~n, thi xii, thanh pho nghiem tilc trien khai thgc hi~n./"l.L.------
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